Instructions for Authors

Formatting
Please retain original formatting of template. 
Font
· Times New Roman
· [bookmark: _GoBack]Size 12 (exception: cover page; appendix headings) 
· Section Headings: ALL CAPS and bold
· Section Subheadings: ALL CAPS and bold, and italic
· Spacing: before and After: 0 pt, Line Spacing: Multiple- 1.15
· Bolding: bold only headings and subheadings
· Italics and Underlines: use sparingly
· NOTE: The template is formatted according to these guidelines. If you leave all formatting as-is, you should not have any issues.

Components of Proceedings
Title Page
Title of Presentation: Lightning Presentation/ Paper Presentation
· Enter the name of your presentation. The title of this proceedings should not vary from the title of your presentation
· Delete the presentation type that does not apply to you
Presenter(s) Name
· List the name of the presenters and co-authors of your presentation
· Those not listed as authors on your presentation should not be listed as authors on this paper
Title and Affiliation
· List the full titles and affiliations for all authors
Meeting Information
· Do not alter

Paper 
Use the following section headings: Abstract; Background/Introduction; Objectives; Description of Program/Project; Results/Reflections (subheadings: best practices; lessons learned); Conclusion; References. You may add additional subheadings. You may also add up to three appendices. 
Word Limit: 2,000 words (excluding abstract and references)
References: Style of the American Medical Association

Title of Presentation: Lightning Presentation/ Paper Presentation

Presenter(s) Name and Degrees
Title and Affiliation
Example:
Jane Doe, MLIS
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North Atlantic Health Sciences Libraries Annual Meeting
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ABSTRACT (Note: The abstract should be identical to the final abstract printed in the program)
BACKGROUND/ INTRODUCTION 
DESCRIPTION OF PROGRAM/ PROJECT
REFLECTIONS
BEST PRACTICES
LESSONS LEARNED
CONCLUSIONS
REFERENCES
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